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Introduction

Under data protection law, individuals have a right to be informed about how the Trust and its
Academies use any personal data that is held about them. We, the Bellevue Place Education Trust,
comply with this right by providing Privacy Notices to individuals where we are processing their
personal data.

Document Purpose

The purpose of this Privacy Notice is to explain how the Trust collects, stores and uses personal data
about individuals we employ, or otherwise engage, to work at our Academies and in our Head Office.

Definitions

Trust means all Academies within the Bellevue Place Education Trust, as well as Head Office and central
services operations.

Executive Leadership Team means the Chief Executive Officer (“CEO”) and the direct line management
reports of the CEO (the “Directors”).

Privacy Notice - Staff

Data Controller and Processors

4.1.1 BPET is the Data Controller for the purposes of data protection law and therefore will determine the

purposes for which personal data is processed (the ‘why’ and the ‘how’). Your Academy and
authorised 3rd parties, e.g. Arbor, process and ‘use’ data on behalf of (under the
supervision/control) the Trust and are therefore Data Processors.

4.1.2 The postal address of the Trust is:

Bellevue Place Education Trust
Kilburn Grange School

Brent

London

NW6 7UJ

4.1.3 The Trusts DPO is Richard Crompton.

4.1.4 The Trust will ensure that your personal data is processed fairly and lawfully, is accurate, is kept

secure and is retained for no longer than is necessary.

The Categories of Personal Data BPET Holds

4.2.1 We process data relating to those we employ, or otherwise engage, to work at our Academies and

Head Office. Personal data that we may collect, use, store and share (when appropriate) about you
includes, but is not restricted to:

I Personal information, including name, employee or teacher number, contact details, date of
birth, marital status, next of kin and emergency contact numbers.

I Contract information, such as start dates, hours worked, post, roles, salary information, annual
leave, and pension and benefits information.

I Financial information, such as bank account details, payroll records, National Insurance number
and tax status information.



Recruitment information, including copies of right to work documentation, references and other
information included in a CV or cover letter or as part of the application process.

Qualifications and employment records, including work history, job titles, working hours,
training records and professional memberships.

Performance information, such as capability and outcomes of any disciplinary and/or grievance
matters.

Work absence data, such as number of absences and reasons.



Fulfil a contract we have entered into with you.

Comply with a legal obligation in the field of employment, social security and social protection
law.

Carry out a task in the public interest, such as the delivery of education or in the area of public
health.

4.4.2 Less commonly, we may also use personal information about you where:

l

You have given us consent to use it in a certain way - for example to use your biometric data for
the provision of catering services.

We need to protect your vital interests (or someone else’s interests).

We have legitimate interests in processing the data - for example, where we might use personal
information in relation to hiring out a sports facility in order to raise funds for the school.
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mailto:dataprotectionofficer@bpet.co.uk

